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Welcome to Mountain View òThe Mountain View Wayó 

Nuts - n- Bolts to Daily Procedures  
 

                 Office Number: (541) 766 - 4760   Attendance Line: (541)766 - 4761  

                 Office  Fax Line: (541) 766 -4764               District Emergency/Weather line: (541) 757 -4555  

If your child is going to be late to school or absent, please notify the attendance line by 8:00am.  Voice mail is 

available for attendance messages 24 hours a day, 7 days a week.  When leaving a message, please include your 

name, childõs name, teacher and reason for the absence. 

 

 

 School Schedules  

School Office    7:30 a.m.-3:30 p.m. 

AM Childcare    7:25 a.m.-7:55 a.m. $  

Arrival for Breakfast   7:55 a.m. 

Arrival for Class   7:55 a.m.-8:10 a.m. (K-1 library,  2 focus rm., 3 -5 gym)  

School Begins   8:15 a.m. 

Morning Recess  9:55 a.m. ð 10:10 a.m. (K-2) 

    10:15 a.m. ð 10:30 a.m. (3,4,5)  

AM Kindergarten Dismissal  11:15 a.m. 

All Grades    Recess    Lunch 

    11:10 a.m.         11:30 a.m. (K & 1) 

    11:30 a.m.         11:50 a.m. (2 & 3)  

    11:50 a.m.         12:10 p.m. (4 & 5)  

School Dismissed   2:35 p.m. 

 

Meal Prices  

                              Breakfast $1.00        Lunch $1.85       Lunch reduced .40   Milk only  .40    

Parents or students pay in office  

 
                            Prescription and/or the counter medication  

If your child needs medication at school, you must complete a Medication Permission and Administration Form.  These 

are available in the office or at www.corvallis.k12.or.us (Mt View).  Medications must be deliv ered to the office by a 

parent and must be in the original container.  Your pharmacy may provide an additional container and label.  It will be 

stored in the office and administered by authorized staff.  

 

After School Child Care Options  

On-site Stars progra m (register at Boys and Girls Club)    (541) 766 -4766  

Boys and Girls Club Bus                  (541) 757 -1909 

 

FIRST STUDENT BUS CO.: (541) 791 -5320  

TRANSPORTATION CHANGES  

**For any changes in after school transportation, a note from childõs parent must be given to the office secretary 

to be stamped and given to his/her teacher.**  

 

 

      
 

http://www.corvallis.k12.or.us/
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Mountain View Steps to Student Success  

 

 Come to school. 

 Arrive on time.  

 Complete your homework and classwork.  

 Ask questions.  

 Make friends.  

 Help others.  

 Take the initiative.  

 Donõt be afraid to make mistakes. 

 Take risks.  

 Say please and thank you.  
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Mountain View Elementary School  

Corvallis District 509j  

 

òWe the Mountain View Community are dedicated to the success of all children.ó 

× Academic excellence  

× Student -centered instruction that is aligned to Oregon Content Standards  

× Quality research -based curriculum and instruction  

× Collaboration and team work among students, staff and parents  

× Children learning in a safe, supportive, healthy en vironment  

× Everyone teaching, everyone learning, everyone succeeding  

 

Message from the Principal , 

 

Welco me to Mountain View Elementary!  Our school sets on 20 acres in the beautiful hills north of Corvallis, 

Oregon.  We are a K -5 school of 340 students and 38 staff.   We are proud to report that our students continue to 

meet and exceed the national and state standards.  You will find our school community to be friendly, safe, and 

welcoming.  Our team of highly qualified staff, involved parents, and supportiv e community provide a nourishing 

learning environment for the growth and development of our children.   

Mountain View is an RTI school (Response to Interventions).  Grade level teachers meet frequently with our 

reading coach to review each studentõs progress and to review program effectiveness.  We strive for consistent 

academic progress from each student.  Research -based behavior and academic interventions are given to children 

not making progress.  We provide a well -rounded education by offering music, ph ysical education, library, 

computers, and with funding from our PTA, we provide artists in residence.  

If you are one of our returning families, please help us to welcome our new families .  This year we have 

approximately twenty new families.   

At Mt. View we value life -long learning.  Join PTA!  Our PTA offers enrichment activities for students and 

families throughout the year, such as: Reading Night, Math and Bug Night, and Jog -A-Thon.  We offer the 

nationally known SMART program where many retired profess ionals volunteer to read to our students.  Mountain 

View is very fortunate to have two local colleges that send many energetic future teachers to our school for 

training.   

Perhaps Site Council may interest you.  Our Site Council is a team of parents and s t aff that help us move 

forward with school improvement.  (See our  link on Mountain View website.)  Whatever your interest or time, there 

is a place for you at this school to contribute to the teaching of our children.  

This handbook will offer you important information to help your student and you get through the year 

smoothly.  Please go over it with your child, and if there are any questions, donõt hesitate to speak to your teacher 

or call the office.  Frequent contact with your childõs teacher is highly recommended.  

I look forward to working with you throughout the school year.  Come join us and òésoar to success with the 

Mountain View Eagles!ó 

 

Sincerely,   

Mrs. Rosemary OõNeil, Principal      
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Mountain View Steps to Student Success  

 

 Come to school. 

 Arrive on time.  

 Complete your homework and classwork.  

 Ask questions.  

 Make friends.  

 Help others.  

 Take the initiative.  

 Donõt be afraid to make mistakes. 

 Take risks.  

 Say please and thank you.  
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Student Drop -off & Pick -up 

 

The front of the building is for school business parking only.  For your childõs 

safety -please do not drop your student off in front of the school -unless your 

child is late (after 8:15 a.m.).  

 

Student drop -off and pick -up is at the East end of the school, acce ssible by 

Granger Road. 

 

Gates are open from 7:55 a.m. ð 8:10 a.m., 11:15 a.m. ð 11:30 a.m. and 2:25 p.m. ð 

2:45 p.m.  
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Mountain View Elementary School  

Policies and Procedures  

 

 

         
ATTENDANCE      
Please call the school attendance hotline to r eport all absences at: (541) 

766 - 4761 .  

Attendance , especially during the K -5 educational years, is IMPERATIVE!  Getting your student 

to school on time is one of the most important ways parents can help their students be 

responsible and successful . 

 

Parents are asked to call in when your child is absent from school by 8:00 a.m. the day of the 

absence. The attendance line is available for you to leave a message at any time.  If you leave a 

voice mail message, please include the following:  1) your name, 2) your studentõs name, 3) the 

teacherõs name, and 4) the nature of the absence.  If you are unable to call in, an attempt will 

be made to contact you by phone. A call or note from a parent is required whenever a child is 

absent. If we do not receive a note, the absence will be considered unexcused.   

 

State law requires students to attend school regularly  and to be punctual. The attendance 

record becomes a part of the student's permanent file. Acceptable reasons for an excused 

absence are: illness, emergency, pre -arranged personal/family n eed.  Repeated unexcused 

absences will result in a referral to the d istrictõs Attendance Officer as required by state law. 
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Tardiness  
Students are expected to be on time for school.  Late arrivals cause interruptions that are 

disruptive to the learning process for your child and for the other children in the class.  If, fo r 

some reason, your child has to be late to school, please call the attendance line at 766 -4761 and 

state that your child will be late.  

              

Early Release 

When a child needs to leave school before  the end of the school day, the parent or guardian 

must come into the school office and sign out the child . The child may not be picked up from 

the classroom or playground. If anyone other than a parent or guardian comes to school to pick 

up a child, the parent or guardian will be called immediately unless  a note has been previously 

written. Office personnel will ask for identification of any adult picking up a child if that person 

is unfamiliar to the office staff. Please send a note to let the teacher and office know that 

your child will be leaving early and who will be picking him/her up.  

 

Withdrawal  
If you are planning to withdraw your child from Mt. View, please let us know at least one week in 

advance so that we may prepare grades, files and transfer letters. Personal belongings must be 

removed from de sks and any outstanding textbook, library fines or lunch charges must be paid. 

All library books and textbooks must be returned before the studentõs last day of school. 

 

COMMUNICATION   
The first and main communication for school success is between parent and te acher .  Mt. View 

Elementary puts a high priority on parent/teacher communication.  Our school uses the following 

avenues for communication:  monthly newsletter from school and PTA, progress reports January 

and June, parent -teacher conferences fall an d spring, and September open house/curriculum 

night.  

  

Custody Documents 
Oregon State law and district policy require that current custody papers for children of 

divorced parents be on file in the office. Documents must be issued in Oregon State, as those  
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from other states are not honored in this state.  Questions regarding custody issues and 

disputes should be referred to your attorney.  A childõs school should be a neutral environment, 

so parents are asked to not involve the school in custodial disputes.  

 

E-Mail/Web Site  

Information about Mt. View School is also available at the Corvallis School District web  site 

www.csd509j.net/mtn_view/. You can e -mail any staff member or district employee by typing ð 

fi rstname.last name@corvallis.k12.or.us.  If you are e -mailing a teacher please check to be sure 

it is a communication method they use on a regular basis.  Please provide the school with your e -

mail address if it is an effectiv e means of communication for you.  

        

Listserv  

LISTSERV  is a new e-mail feature that may be used at Mt. View this year.  For inclusion on this 

list, please follow these directions.  Register your password on Listserv.  Go to 

http://listserv.csd509j.net/listserve/  and click on confirmation link.  To subscribe/unsubscribe 

to the same site and click on list archives; click on list you want to subscribe/unsubscribe and if 

joining,  the listserve administrator will confirm your registration before you will receive any 

emails from the list.  

 

Questions ð Concerns - Suggestions 
Most concerns and questions can be addressed with the teacher first.  However, the principal is 

also just a p hone call away.  Mt. View welcomes suggestions for school improvement and 

appointments with the principal may be placed by calling  the Mt. View office (766 -4760) . 

 

HEALTH, SAFETY, VISITORS AND VOLUNTEERS   

 
Health Services             
Students who do not feel well during the school day are sent to the office. The office staff 

determines if a student is too ill to stay at school.  If a student has a fever, he/she will be sent 

home.  Parents are contacted if the student should go home. If  your child exhibits any 

symptoms of illness in the morning, it is best to keep him/her at home for the day. A child 

mailto:name@corvallis.k12.or.us
http://listserv.csd509j.net/listserve/
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should remain home if he/she has had a fever or vomited within the last 24 hours. There is a 

district nurse who services all the schools an d will be at Mt. View several times each month.  

 

In case of an accident, parents are contacted. Our files in the school office must contain 

updated information so we can quickly contact a parent should an emergency arise. It is 

essential that we also have three  local emergency names and phone numbers in case a 

parent cannot be contacted.  Please keep this information current. We can update your 

information over the phone, so please give us a call any time a change occurs.  

 

Volunteers will conduct a health sc reening in the fall.   Height, weight, dental and vision 

screening will be done (unless the registration card indicates otherwise), and information is sent 

home to parents.  Parents are encouraged to have their children re -evaluated if their vision 

screeni ng is higher than 20/30.  A nurse will contact you if any readings are abnormal.  

 

        

Immunizations  
Oregon State Law requires that all school -age children be current with their immunizations. If 

you have any questions or need shots, please check with t he Health Department, your own 

doctor, or the school office.  

 

Medication at School  
Designated, trained school personnel may administer medication to students during school 

hours. It is state policy for schools to administer medication only when necessary t o allow a 

child to attend school. (Medication is defined as oral drugs, whether prescription or over -the -

counter, and including aspirin, cough drops, creams, ointments, eye drops, etc.)  

 

To request the school to administer medication, a parent or guardian  must complete and sign a 

Medication Authorization and Administration Form . Students are not allowed to carry ANY 

medication with them unless specified by a parent who has filled out an authorization form.  All 

prescription or non -prescription medications must be in the original container(s).  The 

prescription label serves as the physicianõs approval.  School personnel are required not to 

exceed the recommended dose on a medication label.  
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Requests for the administration of medication are valid only for th e medication listed and the 

dates indicated in writing on the authorization form. Requests are valid for a maximum of one 

year, but never beyond the end of the current school year.  All medications not picked up by the 

end of the school year will be destro yed. 

 

School Breakfast/Lunch Program  
Breakfast is served in the cafeteria between 7:55 a.m. and 8:10 a.m. each day. Children who 

qualify for free and reduced lunches al so qualify for free breakfast. Only children who are 

eating breakfast should be in the cafeteria before school.  

 

All students eating breakfast and/or hot lunch should maintain a positive balance in their 

account. Money should be brought to the office and placed in the lunch payment box.  There are 

envelopes provided if needed.  The childõs name, the teacher name and the amount of payment 

should be on the envelope.  Checks should be made out to the Corvallis School District .  A childõs 

hand will be stamped as a reminder when his/her account is low.   Balance in accounts will carry 

over to the n ext school year.   

        

Free and Reduced Lunch Program 

Mt. View Title One Reading Program is funded by the federal government and is based on the  

number of free and reduced lunch participants.  By participating in this program, you are helping  

to fund  reading support services.   Free and reduced lunch applications are available in the.  

office. Students who qualified for free and reduced lunches last year must reapply  to continue .  
 

SAFETY  

Bus 

Student safety to and from school is of the utmost importance. Students are to follow all Mt. 

View guidelines when on the school bus and while waiting at the bus stop. Bus driver directions 

are to  be followed at all times . Concerns about specific driver s should be directed to First 

Student Bus Company (791-5320) .  Students must have written permission from parents to 

ride a different bus.  Please send a note to the office of any transportation changes.  
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Emergency Drills  
Fire and other emergency drills are scheduled on a regular basis. Fire drills are practiced once 

or twice each month. Earthquake drills twice a year.  Emergency evacuation drills and lock -down 

drills are also practiced throughout the year. Students are instructed in what to do in a variety 

of emergency situations.  If there is an emergency where students must leave the school area, 

they will be escorted by the adults to our emergency facility partner site.  Please ask office for 

site location.  Any adult in the building at the time of a drill  is expected to participate in the 

drill.  
 

Emergency Classroom Phone Tree 

Each classroom has an emergency phone tree, which specifies who to call during an emergency 

school closure. In the event of an emergency situation, it is imperative that we know who can 

pick them up, current phone numbers and how to reach parents and other relatives. It is the 

responsibility of the family to inform the school of any changes.  

 

Inclement Weather Procedures  
In the event of hazardous weather, school may be canceled or scheduled to begin late. 

Inclement weather during the school day may cause the district to dismiss school early. All 

information concerning any changes of the school schedule will be carried by our local radio 

stations beginning at 6:00 a.m. Parents and st udents need to listen to these stations for this 

information.  

RADIO STATIONS  

KRKT 990AM     KGAL 15980AM   KFLY 101.5FM  

KLOO 1340AM    KFAT 103.7FM    KHPE 107.9FM     

   

Please do not call the school. Telephone lines must be kept open for emergencies. Closures, 

late starts and snow days will be posted by 6:30 a.m. on the districtõs website www.csd509j.net. 

 

Mountain View Visitors and Volunteers  

Visitors          
For safety reasons, all  visitors are required to check in at the office. Visitors will be issued 

a VISITOR  tag to wear while on campus.  Visiting school -age children are not allowed to attend 
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classes with friends or family. Only enrolled students and those accompanied by an adult are 

allowed on campus during the school day.  

 

Volunteers  
Parent and other adult volunteer helpers are appreciated. Volunteers sign in at the office and 

wear a volunteer nametag.  A wide variety of volunteer opportunities are available at Mt. View. 

Volunteers are needed to help in classrooms, for fundraising, for  chaperoning field trips, etc.  

All volunteers must complete a volunteer application annually, which includes a criminal 

history check  before beginning their volunteering.  When volunteering for a field trip the forms 

need to be filled out THREE DAYS  in advance of the trip in order for you to volunteer.  If a 

volunteer is driving for a field trip, an insurance form must be completed prior to the trip.   

 

 

CURRICULUM AND EDUCATION  PROGRAMS  
 

Curriculum  and Instruction  
The Corvallis 509J School District curriculum is aligned with the Benchmark and Standards 

established by the State of Oregon. State standards are available by subject area and by grade 

level at www.ode.state.or.us .  Classroom teachers will provide parent s with the specifics of the  

instructional  programs during conferences and at Curriculum Night activities. Curriculum ni ght  

will be held on September 24, 2009 .   See our front brochure case and Mt. View website for 

grade level brochures on what is taught at e ach grade level.  

 

Additional School Offerings  

In addition to a strong standards based instructional program in reading, math, writing, science, 

social studies and health, Mt. View offer the following:  

Music  Physical Education  Computers/Technology   Library  

 

 

Instructional Support : 

TAG (Talented & Gifted)    Title I (Reading Assistance)    Learning Lab (Special Education)  
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Student Activities : 

Leadership (grades 4 & 5)      Chess Club ($ after -school)  Cafeteria Helpers  

SMART (grades K -3) 

 

Additional Supervision : 

Early Morning Childcare  ($ 7:25 a.m. - 8:55 a.m.)  and STARS ($ after -school every afternoon)  

 

Homework Guidelines 

Homework is a valuable aid in helping students ma ximize their school experience and one vehicle 

for home -school communication. Parents can assist in making it a positive experience for 

children.  

 

Student Guidelines  

 -  Take home and return to school  all necessary communications and homework. 

 -  Commit to a consistent time and place to complete homework . 

 -  If you experience difficulty with assignments, try:  

 -a variety of problem solving techniques  

 -calling a classmate/study buddy  

  -  Discuss with your teach er any difficulties in completing  homework  

Tips For Parents  

 -  Be familiar with your childõs teacher guidelines or policy on homework  

 -  Set aside a quiet, well - lit place and a time for your child to study  

 -  Be involved in the homework process and available to answer questions  

       or offer advice but don't do the homework  

 -  Give practical help by taking your c hild to the library for research  

 -  Help practice repetitious homework such as spelling and math facts  

 -  Be sure to sign homework if asked to by your childõs teacher 

 -  Talk to your childõs teacher. 

 

Field trips  
Teachers will notify parents of upcoming field trips.  Field trips are instructional activit ies that 

enhance the curriculum; therefore all students need to attend.   A signed permission slip with 

emergency contact information is required for your student to  participate.  District policy does 
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not allow the school to accept phone calls or hand written notes to replace the original 

permission slip.   

 

Permission Slips 
Please provide the school with a note stating that you have given permission for your child to  

alter his/her daily routine (going home with another child, going home with a relative, or staying 

for an after school activity, anything out of the ordinary). If we do not have a signed permission 

slip, your child will be sent home by his/her usual way. Permission slips are required any time 

students leave the campus on a school -sponsored event. Teachers will send these home in 

advance. Students who do not have a signed original district permission slip will not be 

allowed to participate in the off - campus activity.  
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Mountain View Elementary School  

Positive Behavior Expectations  

 
BEHAVIOR  
  

Discipline Policy  
The goal of the Mt. View discipline policy is to ensure student safety , develop respect for self , 

others, and environment , and to increase responsible behavior  by having clearly defined 

behavioral expectations, rules and guidelines.  The expectations, rules and guidelines are taught, 

practiced, and reinforced consistently throughout the school year.  Expectations emphasize 

SAFETY, RESPECT, AND RESPONSIBILITY .  All staff members encourage responsible 

behavior through positive interactions and feedback.  

 

Students shall be subject to discipline, suspension, or expulsion for misconduct, including but 

not limited to:  theft; disru ption of the school; damage or destruction of school property; 

assault or threats of harm; bullying or harassment; unlawful use of drugs; or persistent failure 

to comply with rules of the lawful directions of teachers or school officials , per Corvallis 509 J 

policies and Oregon Administrative Regulations . 

  

Safe School -No Tolerance Weapons Policy  

It is against state and district guidelines and policies for students to bring a weapon or weapon 

like item to school for any reason.  This includes but is not limited to:  pocket knives, hand 

knives, guns, toy weapons or items that can cause harm.  

 

 

Dress Code 



[18] 

 

The general appearance of Mt. View Elementary School students reflect directly on the pride 

of the students in the school.  Clothing and personal styles s hould be neat, clean and 

appropriate.  Students are expected to dress in a manner that is not disruptive or immodest.  
 

Examples of unacceptable dress at school  includes, but are not limited to:  

 Any shirt or item with racial, ethnic, and gender put -downs. 

 Any shirt or item with inappropriate language.  

 Sagging pants will not be allowed.  Pants need to be at the hip bones or higher.  

 Hats or caps worn inside the building.  

 Chains are not allowed at school.  

 Sunglasses are not to be worn inside the school building . 

 Shirts need to be appropriately cover the upper torso.  No bare midriffs.  

 Shorts no shorte r than mid -thigh.  

 

STUDENT RESPONSIBILITY  
 

Cell Phones 

Students may not use cell phones at school.  C ell phones must be turned off and in their 

backpacks on campus during school hours.  Students need ing to call home during the day should 

use school phones. 

 

Fines 
Students are responsible for textbooks assigned to them and for library books they check out.  

Fines th at cover book replacement costs will be levied if books are lost or damaged.  

 

Lost and Found 
Please label your child's clothing  and other belongings with first and last names. Lost articles 

that have been found can be claimed in the school cafeteria.  Students and parents please 

check frequently .  Children are expected to be responsible for their own clothes.  Articles left 

in the Lost and Found lon ger than 30 days and any remaining are given to charity.  
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Personal Property  
Skateboards, scooters and roll er blades are not to be ridden on school property at any time.   

Personal items such as toys, electronic games, cameras, radios, head phones, permanent markers 

etc. should not be brought to school.   If a child brings such an item for sharing, it must be 

marked with the childõs name and it should remain in the classroom. The school does not 

accept responsibility for personal items that are taken out on the playground or that are 

lost or broken at sch ool.    
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MOUNTAIN VIEW ELEMENTARY SCHOOL POSITIVE BEHAVIOR SYSTEM  

                            

The Behavior Process  provides:  

ü Self -management training that enables students to make good choices.  

ü Clear school expectations that are consistently and thoroughly taught.  

ü Effective communication that enhances positive relationships.  

 

The Behavioral Outcomes : 

ü The student will learn and grow positively from the problem.  

ü The student will establish ownership of t he problem.  

ü The student will make a personal contract to solve the problem.  

ü The student will not create a distraction for others.  

ü The situation will be dealt with on an individual basis.  

ü Adult power struggles will not be the source of the childõs anger. 

ü The student will be accorded respect during the process.  

 

The Mountain View Positive Behavior Program is comprised of:  

SCHOOL-WIDE STUDENT EXPECTATIONS  

 Students are taught common area expectations three times a year.  

 These positive behaviors are reinforced  with the Catchõem Being Good Coins and all-school reward events . 

 

CLASSROOM STUDENT EXPECTATIONS  

 Students are taught classroom expectations ongoing throughout the year . 

 Social skills curriculum taught weekly in classrooms.  Includes empathy, impulse contr ol, problem solving, 

anger management and anti -bullying components.  

 Each classroom has its own positive behavior plan that includes classroom expectations and routines that 

enhance the learning environment  

 

INDIVIDUAL STUDENT EXPECATIONS  

 Each student is taught to be safe, respectful,  and responsible. 

 When a student has difficulty with expectations an array of interventions are available:  problem solving, goal setting, 

check-ins and check-outs with adult mentor, CARE team staff planning for success. 

 

BE SAFE, BE RESPECTFUL, BE RESPONSIBLE 

DO YOUR PERSONAL BEST!  THE CHOICE IS YOURS! 
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