Blackboard at CSD: Add Assignment

Log on to Course on the 509J Blackboard site

Go directly to the website at “http://webschool.csd509j.net”.
Click on Login button on left. Type in Username (6 last, 1 first) & Password (email &
website). Click on Login.

Don’t forget to click on the Logout when you are finished.

Once you are logged in, click on the course that you are building.
Click on the Control Panel link.

Adding an Assignment
In the Control Panel under Content Areas, click on Assignments.

Content Areas

Course Information Assigqnments
Course Documents External Links

EQ Assignments

P ltern 0B Folder @ External Link Bk Course Link  [Phn Test @ Select: |IETETINE
In the next screen, you can select Assignment. Click Go.
In the next screen, there are 4 sections—Assignment Information, Assignment Files,
Options, and Submit.

| Go]

1. Assignment Information is where the name of the assignment must be included
and an assignment instructions can be typed. Also the number of Points Possible
is assigned here. There is a little bit of text formatting available.

@ Assignment Information

" Name
Choose Color of Name .
Points Possible 0
Instructions

@ Sman Text O Plain Text O HTML Vi < U S Preview
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2. To add the document from your computer, in the Assignment Files section, click

on the Browse button.

@ Assignment Files
File To Attach

Mame of Link to File

Currently Attached Files:

Browse. ..

3. Inthe Choose file box, click on the file, and click on the Open button. Documents
can be Word documents, Excel spreadsheets, PDFs, graphics, or anything that

can be read.

Choose file

@

Lookin: | § LEXAR [E:) | &F B~
A Mame Size | Type Date Modif #
IﬂBWEIJ address 24 KB Microsoft Word Doc...  4j11j2006:
B‘Igcifnc;?; @V\ruses, Firewalls, & Spy... 155 KB Microsoft PowerPoi...  4/13/2006
. @Tnystore 236 KE  Microsoft Access Ap...  4f24/2006
@ @Pretend donations S2KE  Microsoft Excel Wor... 462006 7
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lﬂJExcel 2003 Pivak Tables 351 KB  Microsoft Word Doc...  4/5/2006 11
-‘_/' IﬂBDigitaI Cameras 191 KB Microsoft Word Doc...  4j24/2006
My Dacuments izlJData Far Pivat 17KE  Microsoft Excel Wor...  4/5/2006 5
@IJCUth Temperature Z26KE  Microsoft Word Doc...  4/24/2008'—|
=1 _}Autorun 1KE Setup Information Si13f2005
?‘J | D5 _Store 7KE D35_STORE File 1)31/2006
My Computer G|, i Trashes 4KB TRASHES File 1/31/2008
|[Z)MailMerge Practice 2-27 ... File: Folder ZIZF2006 o |
¥

P

My Metwork.  File name: E:-:l::E| 03
Places

El
= |

Files of type: |l Files (7]

Open |
Cancel

4. The path to the file should show up on the “Files To Attach” box. It is not

necessary to fill in the “Name of Link to File” box.

@ Assignment Files
File To Attach

Name of Link to File

EMExcel 2003 Pivot Tables.doc

Currently Attached Files:

Browse...
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5. In the Availability Options section, set the options and assign the Availability

Dates.
€ Options
Make the assignment available & vyes O no
Track number of views O es @ No
Choose date restrictions [ Display After [ Display Until
May || 04 + || 2006 + May (% |04 |+ [ 2006 |+
04 v ||| 20 » || Ph » 04 v |20 » || P »
O submit

Click Save to stop working and continue working later. Click Submit to finish. Click Cancel to quit without saving changes

Cancel ) Submit )

6. Click on the Submit button in Section 4 to finish adding the document.

7. Click OK when the message appears about the assignment being updated.
Add Assignment

The assignment has been updated.

Thursday, My 4, 2006 4:40:37 PM POT
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Once you have finished adding and modifying assignments, click OK. This will take you
back to the Control Panel.
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