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Blackboard at CSD:  General Information 

Logging on to the 509J Blackboard site 
• Go directly to the website at “http://webschool.csd509j.net”.  

• Click on Login button on left. Type in Username (6 last, 1 first) & Password 
(email & website). Click on Login. 

• Click on Preview to view as guest. 

• Click on the Logout when you are finished. 

The Beginning View 
Once you are logged in, the screen will show a layout with two main tabs, Home & 
Courses. 
 
The Home tab has quick link Tools, announcements, calendar events, tasks, and 
courses in which you are enrolled & building. 
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The Courses tab has a Course Search area, your enrolled and building course list, and 
the course catalog. If you click on the Request button, you will create an email to Laurie 
Corliss which reqeusts the creation of an additional class. 

 
 
If you click on a course that you are building, you will see something similar to this. 
There will be a left column with category buttons and Tools. 
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The Control Panel  
To add an item to your online course, you must go through the Control Panel link. It is 
located in the left column below the category buttons & Tools box. 
Click on the Control Panel link & you will see that the Control Panel is divided into six 
areas. 

 
• The Content Areas section is for organizing course materials. You can type 

information, upload copies of files, and type internet addresses as locations to go 
to. 

• The Course Tools section is for communicating and collaboration among those 
who are building and enrolled in the class. You can add announcements, 
calendar events, or tasks. You can communicate through email, discussion 
boards, digital dropbox, online class time chat, or online office hours. (At this 
time, the Messages tool is not active.) 

• The Course Options section is for managing the course itself. The order of items, 
tools, settings, and design can be changed. The course can be recycled, copied, 
exported, & archived. Courses can also be imported. 

• The User Management section is for creating new Blackboard users, enrolling 
users into a class, and listing, modifying, and removing enrollees (known as 
users). 

• The Assessment section is for organizing text materials. You can type tests or 
upload them. You can do the same with surveys. The Pool Manager allows you 
to save or import pools of questions for test creation. 

• The Help section has links to support at the Blackboard website, the online 
manual, and an email link to the system administrator at 509J. 

 


