
Davienne Jacobson 1 June, 2006 

Creating a FrontPage 2003 Website 

Getting To Your Website 
Open FrontPage 2003. 
Use File>Open Site. 
Type the full name of the website into the Site name: box. Click Open. 
When you see the “Connect to” login box, you will need to enter your name 
& password to obtain access. 
Open the subsite or folder where you will keep your website. 
Use View>Folder List to make sure you are viewing your folder list.  

 

Looking at the Different Views 
The folder view shows you what is in the folders. You can double-click on a 
page to open it up. 

 
 
The hyperlink view of a specific page shows which hyperlinks within the 
website connect to that page (links with arrow pointing to page) & which 
hyperlinks on that page connect to another location (links with arrows 
pointing away from page). 
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The navigational view shows which pages are connected with navigational 
arrows. Once they are connected, navigational buttons can be used. 

 

Adding a New Folder 
Right-click on the webfolder & left-click on 
New>Folder. After it shows up, right-click 
on the folder & left-click on Rename. Give 
the folder a name without any spaces & 
one that is not too long. 
 
Make folders for background, images, 
offline_content, buttons_lines, and 
anything else you may need to have at the 
website. 
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Adding & Saving a Page 
Right-click on the webfolder & left-click on 
New>Blank Page. After it shows up, right-
click on the page & left-click on Rename. 
Give the page a name without any spaces 
& end the name with “.htm”. 
 
Plan to use File>Save after you have made 
a change to the page. 

Adding Background & Title to a Page 
Open the page by double-
clicking on the page in the 
folder list. 
Make sure that you are seeing 
the page in Design view. 
Right-click on the web page. 
Use Page Properties>Format. 
 
If you want a picture, check 
“Background picture” and click 
Browse to find a saved 
background picture. 
Check “Make it a watermark” to have the background image remain fixed 
when someone scrolls through the page. 
 
If you want a solid color or want to make color changes to the text & 
hyperlinks, click on the dropdown arrow. Click on your choice. Click OK 

when finished. 
 
Use Page Properties>General to type in a title for 
the page. The title shows at the top of the screen 
when someone views the page. 
Click OK. 
 
Use Format>Theme to give the page a scheme 
that includes background & font choices. When the 
taskpane opens up to show the various themes, 
click on the theme, the dropdown arrow & choose 
“Apply to selected page(s).” You can also check 
“Vivid colors,” “Active graphics,” and/or 
“Background picture.” 
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Creating Headings and Subheadings 
Click on the web page to show a cursor. 
Type the text you want to use for a heading. 
Press Enter to move to the next line. 
Select the text you just typed. 
On the Formatting toolbar, click the Style drop-down list. If there is no style, 
"normal" will show as the default. 
Select a heading style (the larger the number, the smaller the text). 
Do the same thing with other text. 

 

Adding and Customizing Horizontal Lines 
Place the cursor at the beginning of the paragraph in front of which you 
want to insert a line. 
Use Insert>Horizontal Line. 
Right-click on the horizontal line. Left-click on Horizontal Line Properties. 
Make decisions about width, height, alignment, color, & shading. Click OK. 

 
If you want creative, colorful lines, gather them from the Internet & save 
them in your background folder. 
Use Insert>Picture to get them from the background folder & place them on 
the web page. 

Creating a Numbered or Bulleted List 
There are two ways to create a numbered or bulleted list.  
Click the Numbering or Bullets toolbar button and then begin typing your 
text.  
Press Enter twice to take off the numbering or bullets. 
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The other way is to type the text you want & press Enter to move to the 
next line. Finish typing the list. 
Select the lines of text you typed. 
Use Format>Bullets and Numbering.  
Click on the Numbers or Bullets tab. 
Click the number or picture from the choices offered. 
 
If you want creative, colorful bullets, gather them from the Internet & save 
them in your background folder. You may want a subfolder named bullets. 
(If you want to make your own bullets, make sure that they are small & no 
larger than 20 X 20 pixels in size.) 
Use Format>Bullets and Numbering. Click on Specify Picture & Browse. 
Go to the subfolder & select the picture to be used for a bullet. 

Inserting Hyperlinks 
Click with the cursor where you want the active link. 
Use Insert>Hyperlink. 
If it is a place within your web site (relative link), choose Current Folder. 
Select the page you want. 
If the page contains bookmarks, click on Bookmark & select one. 
In the “Text to display:” box, type the name of the Hyperlink. It does not 
have to include the page’s address. 
Click OK. 

     
 
If it is outside of your website (absolute link), type the complete address in 
the Address box, including the http:// part 
 
For an email link, use Insert>Hyperlink. Click on “Email Address” 
Type the “Text to display” & the email address. FrontPage may add the 
mailto: before the email address. 
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Using an Image from the Web on your Web Page 
Search for images. 
Right-click on the image. 
Left-click on "Save Picture As" or "Save Image As". 
Go to the My Documents>My Pictures>Pictures for Website folder. 
Rename the image. 
Click Save. 
 
When you have enough pictures, move them from the computer folder to 
the website folder. 
To move copies of all the pictures to your website, open the Pictures for 
Website folder. 
Use Edit>Select All. 
Use Edit>Copy. 
Go to the “image” folder that you created in your website folder. 
Right-click on the “image” folder. 
While it is selected, left-click on Paste to put copies of the photos into the 
folder. You should see an ‘Importing files” message. 
 

Adding Images to Your Page 
Use Insert>Picture>From file. Search for your images folder in your Web 
Folders. 
Click on the picture you want to use. Click on Insert. 

 
 
If the picture size is too large, modify the picture in IrfanView or another 
photo editing software before it is moved to the images folder. 

Inserting & Editing Navigation Bars: 
Use View>Navigation to add pages to the navigational view. 
Drag a page over to the main view. 
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Right-click on the page name to give the navigational button a name. 
 
Use View>Folders to get back to the pages. 
Click on a web page where you want the Navigation Bar to appear. 
Use Insert>Navigation. 
Choose Link Bars & “Bar based on navigation structure.” 

 
Click on Next. Choose a button style. Click on Next. 
Choose to have the buttons vertically or horizontally. Click Finish. 

 
Select the pages you want to appear, such as on the same level or above 
or below. Also put a check in the box next to Home Page. 
Click OK. 

Previewing in a Web Browser 
Use File>Preview in Browser. Choose the browser you want. 
Notice that you can view the web page in different dimensions & you can 
add more browsers such as Opera & Mozilla’s Firefox. 
 
While you are working, you can use the browser(s) already installed on 
your computer to check on your work. 
Open Internet Explorer or another browser. 
Go to your web page address. 
Before checking on your changes in FrontPage, save the page. 
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In the browser, click on the Refresh button or use View>Refresh to get the 
latest version of the page. 

Tips 
To break a line of text without creating a new paragraph, click to place the 
cursor where you want to break a line. Use Shift+Enter. 
 
To go to another page in your web site, hold down Control & click on the 
link. 
 
To single space, press Shift+Enter. 
 
To see a complete list of menu items on the menu bar, use Tools> 
Customize, and uncheck "Menus show recently used commands first". 
 


