FrontPage: Getting a Newsletter on Your Website

Install CutePDF on your computer
Use Start>Control Panel>Add or Remove Programs
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Click on Add New Programs. Click on CD or Floppy even though the file will be on
the network.

Click on Next.

When you get the message that Windows cannot find the file in a CD or Floppy,
click on the Browse button.

Run Installation Program gl
Windows was unable ta find the installation program. Click
Back ta try again. Click Broweze ta find the installation
program manually.
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Look in: My Computer and click on the dropdown arrow which shows the list of
places where a file could be. Select the public drive and look for the cute printer

_ F@ cuteprinker _ _
file. Double-click the file.

(If you are on a computer that cannot get to the public drive but can get to the
Internet, go to hitp://www.cutepdf.com/. Click on CutePDF Writer which is free.
Download both the Writer and the Converter. Save them both in the same folder &
install them both.)
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Run Installation Program El

If thiz iz the carrect installation program, click Finish. Ta
start the automatic search again, click Back. To manually
zearch for the installation program, click Browse.

[ < Back “ Finizh l[ Cancel ]

The file should be listed in the Open box. Click on Finish. You may see the

following message.
CutePDF Printer |§]

CukePDF Printer supporks M3 windows 98§Mef2000/xP 2003,

IF wour Q5 is Windows 2000/%P/2003, please use an administrator account ko install the
application.

Press O ko begin instaling CukePDF Prinker,
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Click OK to install the printer driver.
Click on Yes to continue. Click Yes to the agreement.
CutePDF Writer, Setup X

ZukePDF Writer must be used with PSZPDF converter.
WWould vwou like this Setup program download and install a free conwerter for you?

Yes Mo

Click Yes to the converter message.

CutePDF Writer Setup

Setup has finished installing CukePDF Writer on wour computer, Please restart wvour syskem,

To create PDF document, just prink to the CutePDF writer printer From any Windows application,

Click OK & restart the computer.

Change a Newsletter to a PDF

After you have created your newsletter in Publisher, save the file.

Keep Publisher open. Use File>Print. In the Print dialog box, click on the
dropdown list and choose CutePDF Writer. Click OK.

After the file is changed to a PDF, you be asked about saving the file. Give the file
a name & save it in the My Documents folder.
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Move up ko CutePDF 3.0 and get advanced control over your POF documents.
Eazily edit POF files, add security, stamps, bookmarks or header/footer, make
[ Change Page Crder... ] booklets, impoze [n-Up). zplit & merge PDFs, save POF forms, and much morel
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Put a Newsletter on a FrontPage website
Open the FrontPage website.

Use View>Folders to see the website folders.
In the Public folder, create a “News” folder. Select that folder.

Use File>Import. Click on Add File button.

Goto Mi Documents & select the newsletter in PDF form.
Import El
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Click OK.
The newsletter should be listed in the folder. If you have other newsletters, add
them at this time.

Create a new page & save it as newspage.htm. Make sure that it is in the Public
folder & in the same location as the index.htm page. Use Insert>Hyperlink to
create a link to the Home page, index.htm.
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On the page, type in the name of the newsletter, such as October 2004. Select the
type & use Insert>Hyperlink to link to the newsletter. Find the newsletter in the
“News” folder within the website. Select the newsletter & click OK.
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Add links to other newsletters in the “News” folder until all newsletters are
mentioned on the page & linked.

Open the home page, index.htm. Use Insert>Hyperlink to create an active link to
newspage.htm.

Save your website. Check the links in an internet browser, such as Internet
Explorer, Netscape, Opera, or Mozilla Firefox.

If you want to save past newsletters in an archive folder, move them to a folder
created & named “Archives” within the “News” folder. You can list the archived
newsletters on a different page, in a table on the same page, or with the current
newsletters. Make sure you update the links.
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